[image: LOGOU]BAHRIA UNIVERSITY ISLAMABAD CAMPUS
APPLICATION FORM- 
COURSE WITHDRAWAL ( BS, LLB and MBA Program Only) 


1    Student’s Name__________________________ Father Name __________________________ 
Enrollment No _______________ Reg No ____________ Degree Program ___________________
Shift:   Morning/Evening/Weekend (indicate) ___________________________________________
Email: __________________________________________________________________________

	S.No
	Course Code
	Tittle
	Teacher’s Name
	Teacher’s signature

	a.
	
	
	
	
	
	
	
	
	

	b.
	
	
	
	
	
	
	
	
	

	c.
	
	
	
	
	
	
	
	
	

	d.
	
	
	
	
	
	
	
	
	




2. 	I, hereby apply for course withdrawn due to the reason: _________________________________
             ___________________________________________________________________________



Dated: ____________ 					           		 Student’s Signature
 ________________________________________________________________________________
REMARKS/RECOMMENDATION BY THE CONCERNED DEPARTMENT 

3.    Adjustment of fee: With “W” Grade / Without “W” Grade50% %50
Nil
100 % %



	
 	Student Advisor                           					Head of Department(HOD)
Sig &stamp			      	 				Sign. Stamp
__________________________________________________________________________________                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                    
OFFICE USE ONLY



4.	Approved/Not Approved                                                  		Director Academic
										 	Dated: __________


5.	Exam Cell:  For action & record			





(See overleaf for instruction)

INSTRUCTION

1.	Course withdrawal without ‘W’ Grade

a.	Course can be withdrawn during first two weeks after commencement of the class with fee adjectmenet:

1. 1st  Week 100%
1. 2nd Week 50&

b.	The same will no be recorded in transcript. 

2.	Course withdrawal with ‘W’ Grade

a.	Student allowed to withdrawn from a course from the 3rd week till the 7th week (i.e one week before the min term Exam) with ‘W’ recorded on the transcript and no fee refund/adjectment.
 
b.	No course can be withdrawn after the specified period

	· Student copy with be handed overto student after approval.
· Student must present his/her incase of queries/problum.
· Student is to be inform his/hir parents about the course withdrawn.




DECLERATION: 
(i).	I understand that the management reserves the right to offer this course(s). I am going to withdraw as and when suits to the university depending upon the availability of faculty and other required facilities.
(ii).	I understand that in order to take the course(s) I am going to withdraw, I might have to enroll for an extra semester to take up this course for which management will not be responsible, affidavit.
(iii).	I understand that I have to complete my all degree requirements within the given maximum allowed period for the program I am enrolled in and for the course(s) I am going to withdraw no extra time be allowed to me.
3.	The above instruction have been read and understood. 

									Student Sig:______________
									Name: __________________
									Enrollment:______________
Date:___________________
Ph No __________________
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