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Bahria University Islamabad
Rules and Regulations

(Department of Library)

The Library shall remain open according to timings notified from time to time.

Silence should be observed in the library.

Mobiles /iPods /Laptops should be kept on silent mode. Sleeping, Listening/ watching
drama and music etc. while staying at library is prohibited.

Leave your personal belongings such as handbags, briefcases, etc., outside the library
entrance.

Seats in the library cannot be reserved.

Eating, drinking and smoking etc. are not permitted within library premises.

Library staff can ask anyone causing disturbance or not properly dressed e.g. wearing
sleeveless T-shirts, singlet and shorts etc. to leave the library.

All persons at Bahria University including (faculty/students/staff and administration) are
eligible to borrow materials from the library. Borrowing privileges may differ depending
on the membership category. The borrowing privileges are as under.

Membership Category Borrowing Limit Duration Fine Per Day
STUDENTS

UG ( BS, BBA, LLB) 03 15 20

Master (MBA,MCS, MES) 04 15 20

MPhil/MS 05 15 20

PhD 10 30 20

Note: Textbooks will issue for 07 working days only and will be reissued next day.
Note: visiting faculty members will draw book from library with the approval of concerned
HOD (one book/per subject for 15 days).

A valid library card is must for borrowing the Book(s) and other material.

Book(s) returned after due date, a fine of Rs.20/- per day will be charged.

If the book return date is on weekend/off day then return it one day earlier.

All text books must be returned to library, 15 days prior to semester end.

Reference material, CD-ROMs,(original) periodicals, and newspapers will not be issued.
They can only be consulted within the library premises.

Book(s) will be reissued if it is not required by any other member on the next day but not
reissued on the same day. Book(s) will have to be presented at the time of reissue.
Student/Library member will submit any book(s) or other material, when requested by the
library staff.

Do not write, underline or mark any book(s). Library book(s) are carefully examined on
return and the borrower will be held responsible for the damage.
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Any student/library member caught mutilating or stealing library materials will be referred
to the Disciplinary Committee and membership will be suspended till decision. If a
student/library member continues this act, his/her membership will be permanently
canceled.

In case of loss or damage, the student/library Member will be charged the double price of
book(s) or other material.

Do not change configuration of computers or any other equipment in the library.

Bahria University IT code of conduct must be observed while using IT applications.

All library fines are only paid with the accounts department. Library account will be
blocked if the fine is not paid.

Faculty members will also follow the general rules and can borrow the library books
according to their category.

Faculty members (Regular and Visiting) are required to return the book(s) two week prior
to the commencement of the final semester.

All visiting faculty should get proper library clearance at the end of each month otherwise
their final payment should be stopped till clearance.

The Library shall maintain newspapers and periodical of the preceding calendar year and
the old ones may be disposed off by the library staff in a suitable manner with the approval
of the Director

Head of the Departments are required to send the list of the text/ recommended books
required for each course being offered, at least 6 weeks prior to the commencement of the
classes

Library will receive only one copy of final project /Thesis of each graduating student sent
by exam section.

Anyone who leaves the institute or University without returning the book(s) borrowed from
the library, the price of the books(s) will be adjusted against his dues with the institute or
University.

Library will be closed for 15 days at the end of every year for annual stocktaking.

Annual stock taking report will be submitted to competent authority for right off and
dispose of the book(s) and other material.

Rector/Director Campus are empowered to issue further instruction or permit relaxation in
these rules.

Book Bank Rules

Liquidate Damage and Fine Policy on violation of terms and conditions of the Book Bank is
appended below:

a.

b.

If the borrower fails to return books on time, he/she shall be liable to pay fine of Rs.20/-
per day for each book.

In case of loss of book, the borrower is required to either replace the book or have to pay
double cost as per prevailing market price.

If any book found damaged, defaced, pages torn / turned or mutilated at the time of return
of the book then such books will not be accepted and the member will have to replace the
same or pay actual / current cost of the book.

In case the lost / misplaced book is obsolete and not available from the market, then dual
amount of the lost book is to be deposited in the Account Office.

If any book found with loose binding at the time of return, then the student has to pay
Rs.250/- as binding charges. The amount collected will be deposited in the Account Office.
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f.

It is compulsory for the students to return all the books and get clearance from the Library,
prior to leaving the University.

General Rules

The general rules/regulations to be exercised for the Book bank are appended below:

a.

b.

J-

All the students of the Bahria University are entitled to become members and can draw
books from the Book Bank.

Membership to the Book Bank will be granted upon completion of prescribed Library
application form.

Depending upon the availability of the sets of books the priority will be given to the
students who are most deserving.

Books can be loaned for a period of whole semester.

A delay fine will be charged from students keeping the book or books beyond the
prescribed period at the rate of Rs. 20/- per day per book.

Books issued to the members are non-transferable.

If any student availing the facility loses or damages the book he/she shall replace the
Volume(s) with new book (or pay the current cost of the book plus fine, if any, as may be
directed by authority).

Correct BU e-mail address is to be provided while filling the library membership form.

Use of Computer and Electronic Resources

Access to Library computer facilities is principally for those who are entitled to a borrower’s
card. Users must comply with the University’s Terms and Conditions of use of Information
Technology Facilities.

Users shall not damage or tamper with the computing equipment, its systems, programs or
other stored information.

A user shall not use the computing facilities for purposes other than academic pursuit.
The use of facilities for the display, storage or transmission of offensive, obscene or
defamatory or illegal materials is strictly forbidden and any violation in this regard is liable
to disciplinary action.

A user shall not breach the privacy of any information held by the University in its
computing facilities.

Copying of the software loaded in the library computers is strictly prohibited.
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SAIMA ALI
Chief Librarian
Bahria University
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Virtual Reference Service:

t librarian t

able for answering queries.

https://bahria.edu.pk/libraries/

Library iportal:
http://111.68.99.23:8007

Library portal provides access to
library catalogue and secure acess to
user accounts & activities. Library
users can view their library accounts
and circulation activities through the

Bahria University
Library

Croatle ruture

https://bahria.edu.pk/libraries/

HEC Summon Search:

Summon Search is an easy to use
Content Management System. This
service will help the user to find

relevant resources related to given
key words on the search engine
from all the databases of HEC
digital resources. Through this plat-
form, user can save time and effort
to find relevant materials quickly.

Bahria University
Library

https://bahria.edu.pk/libraries/



Plagiarism Detection Service:

Library facilitates Bahria faculty's
access to online plagiarism detection
and management software i.e.
Turnitin. Library also provides
similarity report and certificate
according to HEC rules for assign-
ments, final thesis and projects.

Self-check Service:

Self-check service is mechanism for
library patrons to process
transaction by their own. Library
now offers self-check service.
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Bahria University
Library

https://bahria.edu.pk/libraries/
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Library Website:
https://bahria.edu.pk/libraries/

The library website provides a
comprehensive gateway to wide
range of library materials, both printed
and e-form. It is a primary source for
information about library collections,
services, and facilities.

LiBRARIES

Library
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https://bahria.edu.pk/libraries/

Kindle E-book Readers:
Kindle e-book readers with preload-
ed popular books are available to
the library users. Library's online
resources can also be accessed
through these devices
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